
OFFICE OF THE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTORY 

I RECORDS MANAGEMENT DIVISION 
APPLICATION FOR RECORDS RETENTION SCHEDULE 

I 

I .Attention: Scheduling Section. 

INSTRUCTIONS: See PublicationjNo. 76-RM-! for instructions on completing this form. Forward signed origind to 
Department of Archives and History:, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334. 

FOR AGENCY USE 1. Agency Address , F;rIR;Y4GEMENT USE 1 Application Number 232 Sta te  Cap i to l  Date Received Date Completed 

Application Number 
A-I COMPTROLLER GENERAL'S OFFICE 

Enforcement D i v i s i o n  

LSEP I 2  1979 1 OCT 1 5 1979 
Working Title Telephone Number 

_I-_- -l__l.__ 
I At lan ta ,  Georgia 30334 
_I-_ .__~ -- 1 

(2.Parron to Contact 

6 5 5 - 2 4 L  Secretary, P r i G D l e  -__-____ 

a. 
b. 
c, 0 Amend Application No. Checkone: 0 Change; 0 Supercede; 0 Void 

Estaoiisn Retention Schedule; record will continue to accumulate. 
& C Dispose of present accumulation'; no further accumulation anticipated. i 

I Earliest Latest 1 1970 I Present INSURANCE HOLDING COMPANY SYSTEMS FILES 
I 6. Divisign and Office Function 

1 . 
I 

4. Dates of Series 5. Records Saries Title (followed by title used in office; if different) s 

What is the function of the Division and the Office in which this record series is created? 

The Holding Company Sect ion of the Enforcement D i v i s i o n  maintains f i l e s  on a l l  insurance 
ho ld ing  companies l i censed i n  t h i s  State.  We rece ive  and review a l l  Form B Reg is t ra t i on  
Statements, and review and approve a l l  proposed mergers o r  acqu is i t i ons  between companies. 
This D i v i s i o n  has the  on ly  in format ion r e l a t i v e  t o  insurance ho ld ing  companies. 

1 
! 

I-- - 
?. Record Series Description This file contains the following documents (include form numbersand titles, if any): 

Attach samples of the file. 
I 

I Documents relating to: 
i Insurance Holding Companies 
i 

Included are: 

1 
1 

I 

Insurance Holding Company System Reg is t ra t i on  Statement; Form B, f i l e d  by a l l  l i censed 
companies who are  members of an insurance ho ld ing  company system. 
Statements f o r  p a r t i c u l a r  companies who have acquired o r  have been acquired by o ther  
companies o r  corporat ions.  F inanc ia l  statements which show gains and losses o f  the 
insurance company as w e l l  as the  u l t i m a t e  c o n t r o l l i n g  parent. 
correspondence, e tc .  

Form A A c q u i s i t i o n  

Various orders, 

I 
1 File i s  arranged: 
! by calendar year. 

A l p h b e t i c a l l y  by U l t ima te  C o n t r o l l i n g  Parent, t h e r e i n  ch rono log ica l l y  

I_ -- 
( 8 h n t h l y  Reference Rate 

' - One to six months old 100 ; Seven to twelve months old -; Thirteen to twenty-four months old A; 
How often are records referred to which are: 

' twenty-five months and older 10 7 
, -_I ______ll__l _I 

9. Annual Rate of Accumulation of Records 
1 Letter-size drawers ; Legal-size drawers L-; Shelves ; Other (specify) 

I 
c 
AR-60-71. Rav. 76  IOvarl 

I 



E t- 

the series contain confidential information requiring security handling? If yes. cite law or regulation. 

. Is the information contained in this serles ever analyzed and/or recorded in a summarized report? 
&- I 

re a duplication of t h i s  series in your office, or in another office or agency? 
I- I t. where? Ifve 

i. l s t b ~ m b m m  ~ tian of i r J x e g u l ~ m i c r & i l m e ~  
L D X S - t h U X O ~  ' mmnuternrintaurl - 

11. Retention Requirements The following requires the series to be kept: 

a. State Law years. d. Audit period O y e a t s .  
b. Statute of limitation A y e a r s .  e. Administrative need A y e a r s .  
c. Federal law L y e a r s .  f. Federal retention instructions -years. 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

Holding Company f i l e s  need t o  be re ta ined  seven years i n  order  t o  p roper ty  develop d iv idend 1 trends from insurance company t o  i t s  parent. Some ex t raord inary  dividends are i n  v i o l a t i o n  
of Sect ion 56-34 o f  t he  Ga. Ins. Code. Cer ta in  trends can be used i n  determining these and 

file series be cut otf at  thb end of each: 

! 
___ 

P 
0: Calendar Year; 0 Fiscal rear; 0 Other 

month(,) 1- year(s); the0 

then, 

Hold in the current f i les  area 

Transfer to State Records Center; hold L y e a r ( s ) ;  then 
0 Transfer to local holding area, hold 

pb Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other lSpeciW) 

yearb); then 

b 

These insfrpctions apply to a l l  prior and future accumulations of the series. 

4gency Head/Dasignee (S&nahrrel .Date Records Management Officer (Signahre) Date 

lecommendations in para- 
lraph 12 are approved. 
If disapproved, attach letter 
if explanation.) 

140-71;  Rw. 76 (Rewru Side) 


